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Annex No. 1. Terms of Reference

REQUEST FOR BID NO. 02/10/2025
TERMS OF REFERENCE

The procurement (order) is planned under the National Recovery and Resilience Plan Programme

Investment A2.1.1, entitled ‘Investments supporting robotisation and digitisation in enterprises’
Title of the Project: 
Increasing the level of robotisation and digitisation and implementing selected Industry 4.0 technologies at the United Petfood Radom Sp. z o.o. production facility in order to significantly increase the production of wet pet food.
Project number: KPOD.01.11.-IP.06-0232/23
Support agreement number: 105/II/P/KPO/UPR/24/DWMiFE

	INFORMATION ABOUT THE NOTICE

	The Contracting Entity:
	United Petfood Radom Spółka z ograniczoną odpowiedzialnością

	Procurement title:
	Call for bids for the purchase, delivery and commissioning of a system for the robotisation of the wet pet food packaging process (Part 1) and a palletising and depalletising system in the packaging system (Part 2).

	Place and method of submitting bids:
	1) Bids with annexes can be submitted: 
a) directly through Baza Konkurencyjności  (Competitiveness Database), at:
2) The date and time of receipt of the bid by the Contracting Entity (via the Competitiveness Database) shall be decisive
3) If you have any questions about the procurement order, please use the Competitiveness Database
4) Bids submitted after the indicated deadline will not be considered. 
5) Deadline for submitting bids: 01 December 2025

	Contact person regarding the procurement notice:
	Wiesław Macherzyński

	Email address for contact regarding the procurement notice:
	Telephone number: + 48 695 500 890, 
email address: w.macherzynski@jkrzyzanowski.pl

	Procurement notice category:

	Deliveries

	Place of performance of the procurement contract

	ul. Ogrodowa 45, 26-660 Jedlińsk, commune of Jedlińsk, Radom poviat



	INFORMATION ABOUT THE COMPANY AND THE PLANNED PROJECT

	Company information:
	United Petfood Radom Sp. z o.o. (hereinafter referred to as: UPR Sp. z o.o., UPR, United Petfood Radom or the Contracting Entity) is an integral part of the renowned Belgian United Petfood group, which is recognised as one of the largest producers of high-quality dog and cat food brands, as well as biscuits and snacks for animals. The United Petfood Group has an extensive network of production sites spread across different regions in Europe, which enables it to efficiently deliver products to customers all over the world. 

	Information about the implemented project:
	The total investment planned to be made under the Agreement for non-reimbursable support from the development plan of the National Recovery and Resilience Plan focuses on extensive activities related to increasing the level of robotisation and digitalisation and implementing selected Industry 4.0 technologies at the United Petfood Radom Sp. z o.o. production facility. 
The project covers a wide range of activities, including the purchase of specialised equipment and devices, and the implementation of automation processes. In addition, emphasis is placed on developing quality control systems, implementing digital solutions to support customer service, and strengthening IT security.
The material and financial scope of the entire project includes the purchase of fixed assets and intangible assets necessary to increase the level of robotisation and digitisation and to implement selected Industry 4.0 technologies at the United Petfood Radom Sp. z o.o. production plant in order to significantly increase the production of wet pet food: 
1) AUTOMATIC LINE FOR THE PRODUCTION OF PET FOOD; 
2) AUTOMATION SYSTEM FOR THE END OF THE PRODUCTION LINE AND STORAGE AREA, consisting of automatic and synchronised systems: 
- Warehouse system designed for semi-finished products (including collection of semi-finished products/work in progress from the production line); 
- Packaging system including palletising and depalletising system; 
- Warehouse system for pallets containing the finished product; 
3) SOFTWARE DEDICATED TO THE TRANSFORMATION TOWARDS INDUSTRY 4.0,



	DESCRIPTION OF THE SUBJECT MATTER OF THE PROCUREMENT ORDER

	Purpose of the procurement order:
	1. The purpose of the procurement  order is to select suppliers for the following warehouse systems:
· Part 1 of the procurement order: delivery and commissioning of a system for the robotisation of the wet pet food packaging process;
· Part 2 of the procurement order: delivery and commissioning of a palletising and depalletising system in the packaging system.
2. The subject matter of the procurement order includes delivery, i.e. delivery to the place of execution, installation of system components and performance of all work necessary to commission the storage systems.  
3. This procurement procedure is conducted in accordance with:
- the internal procurement procedure under the grant project, prepared by the UPR;
- the principle of competitiveness, as defined in the Guidelines of the Minister of Finance, Funds and Regional Policy of the 18th of November 2022 on the eligibility of expenditure for the period 2021-2027, issued on the basis of art. 5 sec. 1 item 2 of the Act of the 28th of April 2022 on the principles of implementation of tasks financed from European funds in the financial perspective 2021-2027, hereinafter referred to: "Guidelines of the Minister of Finance, Funds and Regional Policy" or "Guidelines";
- the provisions of the agreement on non-refundable support from the development plan, in particular Annex No. 10 to the agreement. 
4. In matters not covered by this Request for Bid, the provisions of Polish law shall apply, in particular the Civil Code.

	Subject matter of the procurement order
	Due to the division of the procurement order into parts, the Contracting Entity allows partial bids. The Bidder may submit a bid for more than one part of the procurement order. It is permissible to select the same supplier for more than one part of the procurement order.
INFORMATION ON THE SUBJECT MATTER OF THE PROCUREMENT ORDER
Total warehouse space broken down into:
- semi-finished product warehouse: 18x80 m – 1,440 m2
- finished product warehouse: 15 x 76 m – 1,140 m2
- remaining warehouse space for automation of packaging and other operations: approx. 4,800 m2
- total warehouse area of approx. 7,400 m2
- hall height: 
1. ordinate of the floor top on the mezzanine +7.10 m (same as the top of the production hall ceiling)
2. ordinate of the underside of the mezzanine ceiling +6.80 m (additionally, there are beams with an even lower ordinate)
3. ordinate of the bottom of the girders +13.21 m
· electrical supply information: 1.3 MW
· information about ventilation systems: the warehouse space provides for 5 air changes per hour in accordance with legal requirements for spaces where people work

Working environment specifications (the above-mentioned systems will be installed in enclosed spaces in a warehouse environment). 

	Specification of the working environment
	Value/Standards

	Average ambient temperature
	+10° to 30°C

	Minimum ambient temperature
	+5 °C

	Maximum ambient temperature
	+25°C to 40°C

	Humidity (non-condensing)
	30% to 95%

	Chemical products/gases
	None

	Dust limits
	Concentration enabling normal operation of technical systems)

	Normal working environment (with regard to dirt, dust, corrosion, explosion risk)
	EN60204

	Flooring, shelving
	According to the "Guidelines for a warehouse with narrow corridors"

	Internal application
	YES


PART 1 OF THE PROCUREMENT ORDER
I. System for robotising the packaging process of wet pet food

The subject matter of the procurement order is the design, delivery, installation, commissioning and handover for use of an automated system for the robotisation of the wet pet food packaging process. The system is designed to pack food sachets (85–100 g) of various flavours into boxes with 3 flaps or trays with lids (placed vertically or on their edge), and then pack them collectively into cardboard boxes. 
Target system capacity: up to 800 sachets/min.

General requirements for the contractor 
· The Contractor shall provide delivery, installation, commissioning, acceptance testing and training of the Contracting Entity's personnel. 
· The Contractor shall provide complete as-built documentation (technical, electrical, mechanical
· The Contractor is responsible for integrating the system with the Contracting Entity's existing infrastructure (including signal exchange with customer devices – X-ray machine, checkweigher). 
· Requirement to conduct training in the field of system operation and maintenance (operators, maintenance department, health and safety). 

Types of machines with specifications: 
· Set of devices for unloading plastic trays/crates 60x40 cm, transferring crates with sachets – stage of unpacking crates from pallets. System for loading crates/trays for four inputs (four different flavours) with an empty crate/tray handling system. Checking sachets with sensors that detect their height in the crate before collection. 
· Stop and run from the HMI panel. 
· The functionality of empty crate rejection is required. 
· Sachet control system in the form of cameras and sensors - correction/verification of sachet quality - verification: bulging, rejection of sachets that are too thick. 

· Conveyors (transporters) for sachets from the unloading unit to the cardboard box forming machine. 
· Retention by HMI. 
· Adjustment of side guides. 
· Speed change automatically via HMI. 

· Three sachet packers for cardboard boxes of the following types: Wrap Around or tray + lid 
· Manual emptying of magazines from cardboard boxes and cut-outs (tray + lid). 
· The change of tools includes: pushers, magazine frames and adjustment of the width and height of cardboard boxes. 
· Automatic changeover system – servo drives + RFID 
· Changeover time: up to 8 minutes (wrap), up to11 minutes (tray + lid), one operator per machine. 

· Conveyors (transporters) for transporting closed cardboard boxes between packing machines and the bulk packaging machine. 
· Independent control cabinet. 
· Retention by HMI. 
· Adjustment of side guides. 
· Speed change via HMI.
· Exchange of signals with customer devices (X-ray, checkweigher) 
· Time: ~10 minutes. 

· Electronic packaging machine for wrap-around collective packaging 
· Retention by HMI. 
· Manual removal of products and cut-outs. 
· Selection of a new format on the HMI. 
· Tool change - pushers, frames, adjustment 
· Automatic format conversion system
· Time: up to 8 minutes (1 operator). 
Twister for placing products in an upright position before packaging. Mandatory for the required crate sizes. 

Minimum warranty period for all machinery and equipment included in the system (except for consumable parts of machinery and equipment): 12 months from the date of signing the final acceptance protocol.”


THE BID PRICE SHOULD INCLUDE AT LEAST:

1. the cost of delivery of all equipment and components necessary for the performance of the procurement order,
2. the cost of assembly, installation, cabling and connection to existing infrastructure,
3. the cost of trial runs and acceptance tests,
4. the cost of training the Contracting Entity's personnel in operation, maintenance and health and safety,
5. the cost of providing full as-built, technical, electrical, mechanical, IT and health and safety documentation,
6. the cost of integrating the system with the Contracting Entity's equipment (e.g. X-ray, checkweigher),
7. all licence fees, software costs, customs duties and taxes,
8. the cost of the guarantee and any maintenance services provided during the guarantee period,
9. any other costs necessary for the full and proper performance of the procurement order.

If the technical requirements contain any trademarks, patents or indications of the origin of the source or a specific process that characterises the product or services provided by a specific manufacturer, it should be assumed that the Contracting Entity has provided a description indicating the type and allows the submission of equivalent bids with technical, operational and functional parameters no worse than those specified in the description of the subject matter of the procurement order.

The Contracting Entity requires the Bidder to provide full technical specifications for all machines and equipment included in the warehouse systems offered. This specification should clearly confirm that the offered solution complies with the minimum technical, operational and functional parameters specified in the bidding documentation, in particular in Annex No. 1, and indicated by the Contracting Entity in tabular form in the bid form. 

Additional information regarding the execution of Part 1 of the procurement order: 
- materials and equipment necessary to perform the work covered by the request for bid shall be provided by the Supplier, 
- The Supplier is obliged to comply with health and safety rules when carrying out installation work and to comply with the plant's safety requirements. 
- The Contracting Entity requires that the subject matter of the procurement order be free from any physical or legal defects. 
- All equipment included in the warehouse system must be new, unused, complete, i.e. it must be in a condition that allows it to be used without restrictions, in accordance with its intended purpose, at the moment of commissioning. 
- The Contracting Entity requires that the Supplier, without additional remuneration, conduct training on the operation of the equipment for persons designated by the Contracting Entity, which will include, among other things, issues related to the configuration, operation and maintenance of the subject matter of the procurement order.
- The Supplier shall enclose operating instructions, maintenance instructions and ‘decommissioning’ procedures with the procurement order.

PART 2 OF THE PROCUREMENT ORDER
Product palletising and depalletising system in the packaging system.
SKU FULL CRATE DEPALLETISING SYSTEM
The aim of the system is to remove crates containing the product and deliver them to a maximum of 4 packaging robot stations.
Functional requirements:
1. automatic removal of openwork crates from pallets, 
1. supplying crates to the stations of robots that unpack sachets, 
1. system for detecting empty crates and their evacuation, 
1. rejection of empty crates that will be placed on the pallet, 
1. transport of empty pallets to the empty crate palletising area. 
Product parameters: 
1. plastic openwork crates, dimension: 300 × 400 × 157 mm, 
1. wooden pallets: 1000 × 1200 × 144 mm, 
1. layout: 4 crates per layer × 9 layers = 36 crates per pallet, 
1. max. load height with pallet: 1600 mm, 
1. cargo weight (without pallet): up to 600 kg. 
Expected performance: 
1. approx. 7 crates/min, 
1. approx. 1.75 layers/min, 
1. approximately up to 560 sachets/minute 

Basic technical parameters of the robotic depalletiser. 
1. Positioning frames used to position pallets by a forklift truck 
1. Roller conveyors (powered, 1750 mm and 2000 mm long, 1050 mm wide), with: 
1. galvanised steel construction 
1. photocells detecting pallets 
1. inclined tubular guides ("clean design" type) 
1. adjustable feet ±50 mm with integrated cable duct 

Output line: transport of full crates (basic technical parameters) 
For each of the flavours (1-4): 
1. Roller conveyor 24V (width. 620 mm, max. 550 mm), including: 
1. painted steel construction 
1. Ø50 mm rollers, 78 mm pitch, belt drive 
1. 24V driven rollers 
1. low-friction aluminium side guides 
1. Length: 4.5 m 
1. Adjustable supports ±50 mm with vertical cable duct: 6 pcs. 

PALLETISING SYSTEM FOR EMPTY CRATES 

Objective: 
Automatic formation of pallets with empty crates after the sachets have been unpacked. 
Functional requirements: 
1. collection of empty crates by conveyor, 
1. rearranging the crates in layers on pallets, 
1. transfer of pallets with empty crates by roller conveyor or collection by forklift truck, 
1. necessary function of checking empty crates before stacking them. 

Input line - transport of empty crates: 
1. Roller conveyor 
1. Modular layering conveyor (inverter-controlled) 
1. Pneumatic guides for layer forming – 1 psc. 
1. Integration with the empty crate control shaking station, 

CARDBOARD BOX PALLETISING SYSTEM

Objective: 
Operation of two product packaging lines: automatic and semi-automatic. 
Functional requirements: 
1. stacking cardboard boxes on pallets, 
1. automatic feeding of corners, 
1. automatic load wrapping and sealing, 
1. printing and affixing labels on pallets. 

Palletising kit features: Collection of closed and labelled cardboard boxes by two separate conveyors. 
Supplying pallets and spacers from the warehouse to the robot station. Number of pallets per stack max. 18. 
1. from an automatic line, min. 6 pallets/hour
1. from a semi-automatic line, min. 2.5 pallets/hour 

The dimensions of cardboard packaging subject to palletising (cardboard type: wrap around) – automatic line and the dimensions of cardboard packaging subject to palletising – semi-automatic line are included in Annex No. 8. 

Basic technical parameters of the palletising robot:

1. 4-axis, 
1. min. load capacity 300 kg, 
1. 360° rotation. 
1. equipped with a control unit with interfaces, amplifiers, manipulator, 
1. dSC security system, 
1. product tracking option, 
1. can layer positioning devices, 
1. pallet gripper 
Scope of tasks: 
1. stacking cardboard boxes on a pallet, 
1. positioning of cardboard boxes on the pallet 
1. feeding corners and dividers, 
1. pallet wrapping and film sealing with pallet height detection, 
1. label printing and application, 
1. transfer of cargo to the receiving station – finished product warehouse. 

Control system 
1. hMI architecture, 
1. alarm area diagnostics, 
1. 24/7 online service and support 

Line safety systems 
1. Security fences min. 2.3 m high  
1. Light curtains in areas where there are no electronically closing doors 
1. Access door with access switch and emergency opening, 
1. Minimum protection class IP 54. 

Minimum warranty period for all machinery and equipment included in the system (except for consumable parts of machinery and equipment): 24 months from the date of signing the final acceptance protocol.”


THE BID PRICE SHOULD INCLUDE AT LEAST:
1. the cost of supplying all machinery, equipment, mechanical and electrical components,
1. the cost of commissioning, acceptance testing and trial operation,
1. the cost of training the Contracting Entity's personnel in operation, maintenance and occupational safety,
1. the cost of preparing and handing over the complete technical and operational documentation,
1. the cost of the warranty, guarantee service and technical support provided,
1. all tax, customs, transport and insurance charges,
1. any other costs necessary to ensure that the system is fully functional and ready for operation.

If the technical requirements contain any trademarks, patents or indications of the origin of the source or a specific process that characterises the product or services provided by a specific manufacturer, it should be assumed that the Contracting Entity has provided a description indicating the type and allows the submission of equivalent bids with technical, operational and functional parameters no worse than those specified in the description of the subject matter of the procurement order.

The Contracting Entity requires the Bidder to provide full technical specifications for all machines and equipment included in the warehouse systems offered. This specification should clearly confirm that the offered solution complies with the minimum technical, operational and functional parameters specified in the bidding documentation, in particular in Annex No. 1, and indicated by the Contracting Entity in tabular form in the bid form. 

Additional information regarding the execution of Part 2 of the procurement order: 
- materials and equipment necessary to perform the work covered by the request for bid shall be provided by the Supplier, 
- The Supplier is obliged to comply with health and safety rules when carrying out installation work and to comply with the plant's safety requirements. 
- The Contracting Entity requires that the subject matter of the procurement order be free from any physical or legal defects. 
-  All equipment included in the warehouse system must be new, unused, complete, i.e. it must be in a condition that allows it to be used without restrictions, in accordance with its intended purpose, at the moment of commissioning. 
- The Contracting Entity requires that the Supplier conduct training on the operation of the equipment for persons designated by the Ordering Party, which will include, among other things, issues related to the configuration, operation and maintenance of the subject of the procurement order.
- Along with the procurement order, the Supplier shall include operating instructions, maintenance instructions 

	Common Procurement Vocabulary (CPV)
	Common to Parts 1 and 2
42965100-9	
Warehouse management system
42961000-0
Control and monitoring system
42997300-4	
Industrial robots		

	Procurement schedule
	Schedule for completion of the procurement order:

PART 1

The maximum procurement completion date, understood as the date of delivery of PART 1, including installation, trial run and training, is 7 months from the date of signing the agreement, but no later than the 10th of June 2026. 

The procurement order shall be deemed completed by the Supplier upon signing the final handover protocol confirming the delivery, installation, and trial run of the warehouse system.
The planned date for signing the agreement with the supplier is November/December 2025.

PART 2

The maximum procurement completion date, understood as the date of delivery of PART 1, including installation, trial run and training, is 7 months from the date of signing the agreement, but no later than the 10th of June 2026. 

The procurement order shall be deemed completed by the Supplier upon signing the final handover protocol confirming the delivery, installation, and trial run of the warehouse system.
The planned date for signing the agreement with the supplier is November/December 2025.

	Payment terms (for Parts 1 and 2)
	Proposed payment terms:

1. 40% - advance payment upon signing of the agreement/procurement order, 
1. 40% - after signing of FAT
1. 10% - after starting the assembly 
1. 10% - after signing of SAT
The final payment terms will be agreed upon when signing the agreement with the Supplier(s)

	Contractual penalties
	Contractual penalties shall be specified at the stage of signing the agreement with the Supplier(s) 

	Annexes
	Annex No. 2 - Bid form for PART 1 and PART 2
Annex No. 3 - Declaration of compliance with the conditions for participation in the procedure for PART 1 and PART 2
Annex No. 4- Declaration on the absence of grounds for exclusion in connection with Russia's aggression against Ukraine – common to both parts
Annex No. 5 - Declaration of no personal or capital ties with the Contracting Entity – common to both parts 
Annex No. 6 - Information obligation for participants in procurement procedures
Annex No. 7 -Warehouse Zone Layout
Annex No. 8 - Dimensions of palletised cardboard packaging (carton type: wrap around) - automatic line and dimensions of palletised cardboard packaging - semi-automatic line



	CONDITIONS FOR PARTICIPATION IN THE PROCEDURE

	
Economic and financial situation
	For PARTS 1 and 2 
The procurement order may be awarded to a Bidder who is in an economic and financial condition ensuring the proper implementation of the full scope of the procurement order, including its timely execution, and who is not in the state of bankruptcy or liquidation, and no bankruptcy or liquidation proceedings have been initiated against the Bidder.
Verification of compliance with the above condition: compliance with the condition will be assessed on a pass/fail basis based on the statement submitted by the Bidder (Annex No. 3 to the request for bid).


	Other conditions for participation in the procedure.
	For Parts 1 and 2:
A Bidder who meets the following criteria may apply for the contract in the procurement procedure 
· Conducts business activities within the scope of the procurement order,
· Has the authorisation to perform specific activities or actions if legal regulations or statutes impose an obligation to hold such authorisation,
· Complies with the principle of equal opportunities and non-discrimination, i.e. it provides its services without any discrimination on grounds of sex, racial or ethnic origin, religion or belief, disability, age or sexual orientation,
· Complies with the principle of equality between women and men, guaranteeing women and men equal rights and responsibilities, as well as equal access to resources, e.g. financial resources or development opportunities from which they can benefit,
· When performing the commissioned work, it complies with the Guidelines on the implementation of equality principles in EU funds for the period 2021-2027,
· When performing the commissioned work, it complies with the DNSH principle,
· When performing the commissioned work, it does not discriminate against persons with disabilities,
· When performing the commissioned work it complies with:
- the principles contained in the Convention on the Rights of Persons with Disabilities,
- the principles set out in the Charter of Fundamental Rights of the European Union.
Verification of compliance with the above condition: compliance with the condition will be assessed on a pass/fail basis based on the Bidder's statement on the bid form (Annex No. 2 to the request for bid)

	No exclusion from procedure in connection with Russia's aggression in Ukraine
	For Parts 1 and 2:
Any Bidder who is not subject to exclusion from the procedure pursuant to Article 5k of Council Regulation (EU) No 833/2014 of the 31st of July 2014 concerning restrictive measures in respect of Russia's actions destabilising the situation in Ukraine (OJ EU No. L 229 of 31.7.2014, p. 1) as amended by Council Regulation (EU) 2022/576 amending Regulation (EU) No 833/2014 concerning restrictive measures in respect of Russia's actions destabilising the situation in Ukraine (OJ EU No L 111 of 8.4.2022, p. 1).

The Bidder may apply for the procurement order if there are no grounds for exclusion from the proceedings pursuant to Article 7(1) of the Act of the 13th od April 2022 on special measures to counteract support for aggression against Ukraine and to protect national security (Journal of Laws, item 835) .

The Bidder is required to sign a Declaration of No Grounds for Exclusion in connection with Russia's aggression against Ukraine (the declaration is attached as Annex No. 4 to the Request for Bid).

	No exclusion from the procedure (personal and capital ties)
	For Parts 1 and 2:
Entities personally or financially affiliated with the Contracting Entity and with persons performing activities related to the preparation and conduct of the procurement procedure are excluded from participation in the procedure. Capital or personal ties are understood as mutual ties between the Contracting Entity or persons authorised to incur liabilities on behalf of the Contracting Entity or persons performing activities related to the preparation and conduct of the Contractor selection procedure on behalf of the Contracting Entity, and the Contractor, consisting in particular in: 
1) participation in a company as a partner in a civil law partnership or a partnership,
2) holding at least 10 % of shares (unless a lower threshold is required by law)
3) acting as a member of a supervisory or management body, proxy or attorney,
4) being married to, related by blood or affinity in a direct line, related by blood or affinity in the second degree in a collateral line, or related by adoption, guardianship or custody, or cohabiting with the contractor, its legal representative or members of the management or supervisory bodies of contractors applying for the procurement order. 
5) remaining in such a legal or factual relationship with the Contracting Entity that there is reasonable doubt as to their impartiality or independence in relation to the procurement procedure.  
The Bidder is obliged to sign a Declaration of no personal/capital ties with the Contracting Entity (the declaration constitutes Annex No. 5 to the Request for Bid).

	CONDITIONS FOR CONCLUDING AND AMENDING THE AGREEMENT (for PARTS 1 AND 2)

	[bookmark: _Hlk138068599]Conditions for conclusion and amendment of the agreement
	a) The Contracting Entity  shall award the procurement order to the Bidder whose bid complies with the rules specified in the request for bid and has been deemed by the Investor to be the most advantageous, taking into account the established selection criteria.
b) The Contracting Entity is not obliged to award the procurement order to any of the Bidders. 
c) The bid shall be deemed accepted only after the Agreement has been signed. 
d) Before making the final selection of the winning bid, the Contracting Entity reserves the right to negotiate with all bidders whose bids have not been rejected. 
e) The Contracting Entity shall inform the Bidders of the selection of the bid by inviting the Bidder whose bid has been selected as the most advantageous to sign the agreement.
f) The agreement will be concluded with the selected Bidder at the time and place specified by the Contracting Entity.
Conditions for amending the agreement
It is not possible to make significant changes to the provisions of the concluded agreement in relation to the content of the bid on the basis of which the contractor was selected, unless:
· the changes are provided for in the agreement in the form of clear, precise and unambiguous provisions which specify their scope and type and the conditions for introducing them; or
· the changes concern the provision of additional supplies, services or construction works by the existing contractor, not covered by the basic procurement order, provided that they have become necessary and all of the following conditions are met:
· the change of contractor cannot be made for economic or technical reasons, in particular those relating to the interchangeability or interoperability of equipment, services or installations procured under the basic procurement order,
· the change of contractor would cause significant inconvenience or a considerable increase in costs for the Contracting Entity, 
· the value of each subsequent change does not exceed 50% of the procurement order value originally specified in the agreement; or
· the amendment does not lead to a change in the nature of the agreement and the following cumulative conditions are met:
· the need to amend the agreement is due to circumstances that the Contracting Entity, acting with due diligence, could not have foreseen,
· the value of the amendment does not exceed 50% of the procurement order value originally specified in the agreement; or
· the contractor to whom the Contracting Entity has awarded the procurement order is to be replaced by a new contractor:
· based on contractual provisions,
· as a result of a merger, division, transformation, bankruptcy, restructuring or acquisition of the existing contractor or its enterprise, provided that the new contractor meets the conditions for participation in the procurement procedure, there are no grounds for its exclusion and this does not entail other significant changes to the agreement,
·  as a result of the Contracting Entity assuming the contractor's obligations towards its subcontractors. In the event of a change of subcontractor, the Contracting Entity may conclude an agreement with a new subcontractor without changing the terms and conditions of the procurement order, taking into account the payments made for the work performed to date; or
· the change does not alter the overall nature of the agreement and the total value of the procurement order is below the EU thresholds and less than 10% of the value of the original agreement in the case of service or supply contracts, or 15% in the case of works contracts.

The Contracting Entity reserves the right to amend the agreement concluded with the Bidder selected in the course of the procedure if at least one of the circumstances listed below occurs, taking into account the conditions for their introduction:

1) The Contracting Entity may change the deadline for completion of the procurement order if at least one of the circumstances listed below occurs, taking into account the conditions for their introduction:
a) force majeure preventing timely performance of the subject matter of the Agreement, whereby the Contractor shall be obliged to prove the occurrence of such force majeure and indicate the impact that this event had on the course of the Deliveries;
b) the occurrence of circumstances other than force majeure, preventing the timely performance of the subject matter of the Agreement, which the Parties, exercising due diligence, did not foresee at the time of concluding the Agreement and for which they are not responsible;
c) in the event of failure to provide or late provision of materials, input data and documents to the Contractor within the time limits specified in the agreement or other delays on the part of the Contracting Entity provided that the change in the deadline results from circumstances which the Contracting Entity could not have foreseen at the stage of conducting the procedure, acting with due diligence;
d) in the event that it is necessary to make changes to the subject matter of the Agreement as a result of circumstances that could not have been foreseen by the Contracting Entity or the Contractor, acting with due diligence at the time of concluding the Agreement, in particular those threatening a gross loss, non-performance or defective performance of the subject matter of the Agreement, provided that such changes do not lead to a change in the nature of the Agreement;
e) Delays in proceedings concerning the issuance of administrative decisions related to the subject matter of the agreement, unless caused by reasons attributable to the Contractor.
f) In the event that it becomes necessary to perform orders not covered by the Agreement, the performance of which has become necessary as a result of unforeseeable circumstances, and the performance of orders covered by the Agreement will depend on the prior performance of orders not covered by the Agreement.
.
2) The Contracting Entity allows for the possibility of introducing changes to the Agreement (e.g. changes to payment terms, contractual penalties, schedule) or the Contracting Entity's resignation from the performance of part of the subject matter of the Agreement in the event of:
a) the occurrence of a force majeure event preventing the performance of the subject matter of the Agreement, whereby the Contractor shall be obliged to prove the occurrence of such force majeure and indicate the impact that the event had on the performance of the Services;
b) the occurrence of circumstances other than force majeure, in particular those threatening gross loss, non-performance or defective performance of the subject matter of the Agreement, which the Parties, exercising due diligence, did not foresee at the time of conclusion of the Agreement and for which they are not at fault;
c) in each case where the subject matter of the agreement can be achieved in a manner other than that specified in the agreement, provided that the change in the manner of performance of the agreement is financially reasonable and duly justified, e.g. in the case of the possibility of modifying the technical parameters of the subject matter of the agreement, which will not result in a deterioration in the quality of the subject matter of the delivery (the subject of the delivery will not be inferior to that originally specified in the agreement);
d) the occurrence of circumstances (macroeconomic phenomena) that were impossible to predict at the time of concluding the Agreement and are beyond the control of the Parties, such as: a sudden economic downturn, limited availability of materials, a significant increase in the price of materials, rapid inflation, a significant drop in prices, which will require the remuneration to be adjusted. (increase or decrease in the contractor's remuneration). In the case of remuneration indexation, the increase/decrease in price caused by each subsequent change may not exceed 50% of the original agreement value. 
e) receipt of a decision from the competent institution granting funding for the performance of the procurement, containing changes to the scope of tasks, deadlines for performance or establishing additional requirements;
f) changes in applicable law affecting the subject matter and terms of the agreement, as well as changes in the legal or factual situation of the Contractor and/or the Contracting Entity resulting in the impossibility of performing the subject matter of the agreement.
g) The amendment does not alter the overall nature of the agreement, and the value of the amendments does not exceed 50% of the procurement value originally specified in the Agreement. 

The Contracting Entity allows the Contractor to be contracted for additional orders, provided that all of the following conditions are met: 
· additional orders are necessary for the proper performance of the main task;
· performance of additional orders became necessary as a result of circumstances that could not have been foreseen by the parties prior to the conclusion of the Agreement;
· the fulfilment of additional orders prior to their execution shall be accepted in writing by both parties;
· a change of Contractor cannot be made for economic or technical reasons, in particular those relating to the interchangeability or interoperability of equipment, services or installations ordered under the basic procurement order;
· a change of Contractor would cause substantial inconvenience or a significant increase in costs to the Contracting Entity;
· the value of each subsequent amendment does not exceed 50% of the procurement value originally specified in the agreement.
A change to a procurement order is significant if it results in a material change to the nature of the agreement in relation to the original agreement, in particular if the change: introduces conditions which, if they had been applied in the procurement procedure, would have resulted in other contractors participating or being able to participate in the procedure, or bids with different content being accepted; it upsets the economic balance of the parties to the agreement in favour of the contractor in a manner not provided for in the original agreement; significantly extends or reduces the scope of services and obligations under the agreement; involves replacing the contractor to whom the contracting entity awarded the procurement order with a new contractor in cases other than those indicated in point (d) of paragraph 4 of section 3.2.4 of the Guidelines on the eligibility of expenditure. 
Amendment conditions: 
· Initiation of changes - at the request of the Contracting Entity and/or the Contractor.
· Justification for changes – proper performance of the agreement, reduction of costs, ensuring optimal technical and quality parameters.
· Form of changes – annex to the agreement with the Contractor in writing under pain of nullity.

	List of documents/statements required from the Contractor
	Part 1:
1) The bid prepared on the form constituting Annex No. 2 to the request for bid, together with documents confirming the technical and functional parameters for the warehouse system required by the Contracting Entity.
2) Power of attorney (if applicable).
3) Statement confirming fulfilment of the conditions for participation in the procedure, together with the documents required to confirm fulfilment of the conditions – Annex No. 3 to the Request for Bid, together with documentation
Part 2:
4) The bid prepared on the form constituting Annex No. 2 to the Request for Bid, together with documents confirming the technical and functional parameters for the system required by the Contracting Entity 
5) Power of attorney (if applicable).
6) Statement confirming the fulfilment of the conditions of participation in the procedure  - Annex No. 3 to the Request for Bid
7) Table with dimensions of cardboard packaging - Annex No. 8 to the Request for Bid
Common annexes (for Parts 1 and 2):
8) A statement confirming the absence of personal/capital ties with the Contracting Entity, prepared on the form constituting Annex No. 5 to the Request for Bid.
9) Declaration of no grounds for exclusion due to Russian aggression in Ukraine on the form attached as Annex No. 4 to the Request for Bid
10) Clause concerning the processing of data contained in the bid - Annex No. 6 to the Request for Bid.
11) Layout of Warehouse Areas – Annex No. 7 to the Request for Bid. 



	EVALUATION OF THE BID 

	PART 1 and PART 2
The Contracting Entity will use a weighted points system based on the criteria outlined below.

	No.
	Description of the assessment criteria
	Maximum number of points

	1.
	Price (KC)
	100



a) [bookmark: _Hlk117141519]Criterion: gross price of the subject of the procurement order (KC) – weighting 100%
The Bidder shall specify the gross price for the subject matter of the procurement order in Polish zlotys or in a currency other than PLN, which shall cover the execution of the procurement order described in the Request for Bid and in Annexes. The price presented in the bid shall be a complete, unequivocal and final price, taking into account any discounts and rebates (no discounts in kind are allowed), including all costs related to the proper preparation and execution of the subject matter of the procurement.
The gross price should be given with an accuracy of two decimal places. If the Supplier specifies the price in a currency other than PLN, the Contracting Entity shall convert it into PLN at the average exchange rate of the National Bank of Poland (Table A) from the date of publication of the request for bid. 
If the bid contains an abnormally low price in relation to the subject matter of the procurement, the Contracting Entity reserves the right to request the Bidder to provide explanations within a specified time limit concerning the elements of the bid which influence the price, and reserves the right to reject the bid with respect to which the Bidder fails to provide explanations or if the evaluation of the explanations along with the evidence provided confirms that the bid contains an abnormally low price in relation to the subject matter of the procurement.
The number of points in the criterion "gross price of the subject matter of the procurement order" will be awarded according to the following formula:

KC - the number of points of the bid under consideration;
The maximum number of points possible is 100.


OTHER PROVISIONS OF THE BID EVALUATION CRITERIA: 
1) The evaluation of the bids will be carried out by the Contracting Entity. The Contracting Entity may request additional clarifications from Bidders on the content of their bids.
2) Scores will be rounded up to two decimal places.
3) The bid which is formally correct, meets all the conditions for participation in the procedure, is not subject to exclusion and scores the highest number of points during the evaluation will be considered the most advantageous bid.

EXPLANATIONS OF THE EVALUATION PROCESS:
Formal correctness of the bid
The bid must comply with the requirements set out in the Terms of Reference (ToR), which means:
· It was submitted within the deadline set by the Contracting Entity.
· It includes all required documents, including:
· a completed bid form with the required annexes and declarations/statements,
· documents confirming the fulfilment of the conditions for participation,
· the documents are signed by the person authorised to represent the company,
· a statement of acceptance by the Bidder of the maximum deadline for the execution of the order specified by the Contracting Entity, included in the bid form. 
               The bid meets the conditions for participation in the procedure
Each Supplier must demonstrate that it meets the conditions for participation in the procedure, i.e. it has the appropriate knowledge and experience to perform the procurement order, economic and financial capacity, 
·  
·  

               The bid is not subject to exclusion from the procedure
Each Supplier must demonstrate that it is not subject to exclusion from the procedure, i.e.
· has no personal or capital ties with the Contracting Entity,
· is not subject to exclusion in connection with Russia's aggression in Ukraine 
by making the relevant statements.

Bid evaluation criteria:   
The Contracting Entity will evaluate the bids according to the evaluation criteria set out in the ToR.

4) During the examination and evaluation of bids, the Contracting Entity may request Bidders to provide explanations regarding the content of their bids, including details of the bid price calculation, and may also request additional information regarding the submitted documentation. 

5) The Contracting Entity shall correct the following in the bid:
a) obvious clerical errors,
b) obvious calculation errors, taking into account the accounting consequences of the corrections made,
c) other errors that do not result in significant changes to the content of the bid – immediately notifying the contractor whose bid has been corrected.

After evaluating the bids received, the Contracting Entity shall select the most advantageous bid, which shall be documented in the procurement procedure report.



	METHOD OF PREPARING AND EVALUATING THE BID (FOR PARTS 1 AND 2)

	Method of preparing the bid
	1) The bid submitted by the Bidder should be prepared on the form constituting Annex No. 2 to the request for bid, "Bid Form". 
2) The annexes listed in the section ‘List of documents/statements’ required from the Contractor, which the Bidder should attach to the bid, form an integral part of the bid.
3) The content of the submitted bid must correspond to the content of the Request for Bid. The Contracting Entity recommends using the form templates developed by the Contracting Entity and attached to this request for bid. The Bidder may submit its own annexes to the bid, provided that their content is consistent with the forms developed by the Contracting Entity.
4) In a situation where the bid and/or annexes to the bid are signed on behalf of the Bidder by a proxy (a person not authorised to perform such actions in the Bidder's registration documents), the relevant power of attorney should be attached to the bid.
5) The Bidder may amend or withdraw the bid it has submitted. 
6) A change or withdrawal of a submitted bid shall only be effective if made by the Bidder before the deadline for submission of bids.
7) In the event of a change to the bid, the Bidder shall submit a written statement that it is changing its bid, specifying the scope and type of these changes, and if the statement of change necessitates the replacement or submission of new documents, the Bidder shall submit these documents at the same time as the change to the bid.
8) In the event of withdrawal of the bid, the Contractor shall submit a written statement that it is withdrawing its bid.
9) The Bidder shall bear all costs related to the preparation and submission of the bid.
10) The contracting authority does not provide for reimbursement of costs incurred in participating in the procedure.
11) The bidder remains bound by the bid until the agreement with the Contracting Entity is concluded
12) The binding period for bids commences upon expiry of the deadline for submission of bids.

	Completion of the procedure
	COMPLETION OF THE PROCEDURE
1) The Contracting Entity shall inform the Bidders of the selection of the bid by inviting the Bidder whose bid is selected as the most advantageous to sign the agreement.
2) The agreement will be concluded with the selected Bidder at the time and place specified by the Contracting Entity.
3) The Contracting Entity shall be entitled to select the next most advantageous bid if the Bidder whose bid was considered the most advantageous refuses to sign the agreement or if signing the agreement with such Bidder becomes impossible for other reasons.

	Other Information
	
1) The Contracting Entity allows for the submission of bids and the performance of the procurement order by contractors operating as a consortium.
2) The Contracting Entity reserves the right to amend the content of this request for bid. In the event that the changes may affect the content of the bids submitted, the Contracting Entity shall extend the deadline for submitting bids. All modifications, additions, arrangements and changes, including changes to deadlines, as well as questions from Bidders and explanations, will be published on the website bazakonkurencyjnosci.funduszeeuropejskie.gov.pl and on the Beneficiary's own website: https://www.unitedpetfood.eu/en/eu-grants. They become an integral part of the request for bid and will be binding upon the submission of bids. All rights and obligations of the Contractor regarding previously agreed deadlines shall be subject to the new deadline, if one is set.
3) Bidders may ask questions via the Competitiveness Database only during the period of publication of the notice. These questions must be submitted at least 7 working days before the end of the notice period. Questions received after this deadline will not be answered. 
4) The Contracting Entity reserves the right to cancel the procedure at any stage up to the signing of the agreement for the performance of the procurement order without having to provide a justification. 
5) The Contracting Entity will invalidate the procedure in particular if:
· the price of the most advantageous bid exceeds the amount that the Contracting Entity intended to allocate for the performance of the procurement order, unless the Contracting Entity decides to increase this amount to the price of the most advantageous bid;
· the procedure is affected by a significant defect that prevents the conclusion of the agreement;
· as a result of a change in objective conditions, the performance of the procurement order is not in the interest of the Contracting Entity.
In such circumstances, Bidders shall not be entitled to any claims against the Contracting Entity if the latter exercises any of the above rights. In this regard, the Bidders waive any potential claims they may have.
6) Bids and any other annexes submitted during the procedure are public, except for information constituting the Bidder's secret, which is separately and clearly indicated by the Bidder.
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